January 23, 2012
Greetings from the Program Committee:
The program committee has been working hard over the last six weeks to complete the first edition of the WOVV Broadcaster’s Handbook.    It was presented to the WOVV Board of Directors on January 21, 2012, and approved unanimously.  Several hard copies of the handbook will be kept on the shelf behind Clayton’s desk.  For your convenience, however, we are sending you the manual in an attachment to this newsletter so you have your own copy, along with the two forms from the manual.  We invite everyone to take a look at it, as it outlines a few procedures that we will be adopting in the next couple weeks.   It also includes WOVV Guidelines and FCC Regulations that we all need to be familiar with. 
For established broadcasters, life at WOVV will change little as we move ahead with implementation of the manual.  Everyone involved with being on the air at WOVV up to this point is trained, has air time experience and operates in ways consistent with the handbook.  But, we are asking you to do a couple of additional things, in order to help with communication and promotion of your show and to assure that we comply with FCC rules and regulations.  First, we are asking everyone to fill out and sign the attached forms and turn them in to Clayton (yes, you can just leave them on his desk) before the end of February.  The first is general information about you and your show and ends with your signature stating that you are familiar with WOVV Guidelines and FCC Regulations and agree to follow them.  The second form is a standard Hold Harmless Agreement.  WOVV is approaching existing broadcasters as “grandfathered” into their time slots, programs, etc., except in cases where you might want to make a change.  If you do, this is the time to make that known.  We will all file new forms from now on every January/February for the upcoming year.  This is the time for you to evaluate your own show, make changes if needed, and let the station know that you intend to continue (or not).
The other change we are making is in the creation and maintenance of operating logs which are required by the FCC.  In the sound studio, you will find a clipboard with the title “Operating Log” on it.  It consists of spaces for the recording of your name, date, time in, time out and total hours at the microphone. Please fill in the required information for every shift.    This log is something that the FCC requires and would be a part of their inspection, should they ever decide to pay us a visit, but it is also a record for WOVV to use to demonstrate that we are operating in compliance with our community radio license status and as a document for possible further grant submittals.
You might also note that we have posted our “Current Underwriter Assignment” notice in the sound studio.  This denotes the number of underwriters to be played in every hour, along with a suggested schedule for the airing of them throughout the hour.  Refer to the handbook for a thorough explanation of this if you have questions.
Finally, the FCC requires us (and every broadcast station) to maintain a Public Inspection File at the broadcast studio.  This file contains our license documents and other prescribed information.  The file will be clearly marked and you will be shown where it is.  FCC inspectors may conduct an onsite inspection and view the file on demand.  Members of the public may also inspect the file, by appointment; if you receive such a request, ask them to direct their request to the Station Manager or an OCR officer.  If FCC inspectors arrive while you are on duty and properly identify themselves, by polite and cooperative, direct them to the file, and call the Station manager or an OCR officer. 
 One last thing, as you look over the manual, you will see that we are trying to provide an easy, organized pathway for new broadcasters to get on the air.  You may be asked to participate in the training or internship part of this by allowing someone to sit in on your show or vice versa….again, look over the manual for more information about this.  
Just know, in closing, that The Board of Directors of WOVV and the Program Committee deeply appreciate all that you contribute everyday through your time, energy and creativity to WOVV.  You are the “Many Voices” of WOVV.  If you have any questions, we are an email away.  Thanks so much and we are looking forward to the upcoming 2012 season.
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